
 

 

 

What is LinkedIn? 

It’s a professional networking site that you can use to find 

people you already know, connect with those that you don’t yet 

know and identify future networking opportunities.  

Is it NOT a website that you only use for job hunting but more an online portfolio and representation 

of you.  

Who is it for? Should I be on it? 

Anyone and everyone. It isn’t just for business people. You can use LinkedIn as much or as little as 

you want, just make sure you have a good up-to-date profile if you are going to use it. There’s 

nothing worse than someone finding you on LinkedIn and seeing the five-years-ago version of you 

rather than the brilliant current you. 

Basics of a good LinkedIn profile 

 Have a good professional profile picture 

 Use the personalisation functions – don’t just stick with a generic job title 

 Use as many sections as possible 

 Be varied and detailed with your experience – include volunteering 

 Check out other people’s profiles for inspiration and guidance 

 Don’t forget to check your privacy settings to control what you display 

 Switch off your activity alerts so your connections don’t hear about every edit you make 

 Regularly update and refresh your profile 

LinkedIn etiquette 

LinkedIn is good for reaching out and connecting with people that you know and want to get to 

know. However, there is a certain degree of etiquette for when you want to connect with someone, 

especially if you don’t really know them that well (if at all): 

 When connecting, edit the automated ‘I'd like to add you to my professional network on 

LinkedIn’ stock message to give a more personal touch 

 Explain why you want to connect with someone 

 You don’t have to connect with everyone if you don’t want to 

 Use shared connections to get an introduction to someone you don’t know directly 

 Use conferences to connect with new people to build your network 

LinkedIn socialising 

LinkedIn has groups which you can join so take advantage of these to keep an eye on developments 

in your field or areas of interest. You can also start your own if you don’t find one for your specialist 

area. LinkedIn has started to use more Facebook-esque functions so you can publish and share 

content, like other people’s content and leave comments on topics that you find interesting. 

Job searching 

Lots of institutions, companies and other bodies are on LinkedIn so you can always use it for your job 

hunting too. LinkedIn is great for research as you can find out a lot about a company through its 

page and also through finding people who work at that company and connecting with them to find 

out more information. 


